WOODSON RESEARCH CENTER

Fondren Library, Rice University
RESEARCH APPLICATION

Woodson Research Center is pleased to provide access to its manuscript and archive holdings.

Permission to examine the records held in the Center will normally be granted to researchers upon

completion of this application.

Guidelines for using non-circulating materials:
1. Researchers must sign in and out at the register upon each visit to the Center, and
must provide current photo identification before any materials are retrieved.
Identification will be held until materials are returned and inspected.
2. Backpacks, briefcases, personal reference books and notebooks may be subject
to inspection when leaving the Center.
3. Smoking, drinking and eating are not permitted; use of cellular phones is prohibited.
4. Pencils must be used; gloves when required.
5. Please keep all records in the present arrangement and use only one folder at a time.
Make no marks or erasures on any document. Researchers will be allowed to use only
two boxes at a time.
Theft, destruction or mutilation of the materials is a crime.
Photocopying is permitted if in accordance with donor agreement and copyright
restrictions; permission must be granted for all photoduplication requests. Researchers
assume sole responsibility for any infringement of literary rights, copyrights, or other
rights pertaining to the materials.
8. Citations should follow the format of: Name of collection, Woodson Research Center,
Fondren Library, Rice University.
9. The use of certain materials is restricted by Rice University, by reason of origin, or by
donor contract. For the protection of its collections, the Center also reserves the right
to restrict the use of records which are not yet arranged or are in the process of being
arranged, or are records of exceptional value or fragility.
10. Woodson Research Center is an educational research facility working to preserve
Rice University’s special collections of rare books, manuscripts and university
archives. We welcome your assistance through donations, which would enhance
our collections.
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Do you grant permission to give your name to others interested in this topic?: Yes No
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Contact the Woodson Research Center at:
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